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	Section A – About You / Your Organisation / Group

	1. Organisation name:
	



	2. Your organisation’s contact details:
(We will use these details for correspondence)

	Name:
	

	Position in organisation:
	

	Address:

	

	Postcode:
	

	Email address:
	

	Telephone:
	

	Website address:
	

	
	

	GDPR
	Please tick this box to consent to your submitted data being collected      
and stored for the purposes itemised in Section F/2



	3. Please tell us if there are any special communication needs we need to be aware of when corresponding with you:

	



	4. Does your organisation have a written constitution, a set of rules or a governing document?
	



	5. Please give your bank details:     
                  
		


The name of your Bank:              

	


The name on your Account:   
	
	
	
	
	
	



Sort Code:                                          

	
	
	
	
	
	
	
	


Account No:      
                     



	Section B – Background to Your Organisation / Group

	1. Please describe the purpose of your organisation and what it does?

	(150 words max)



	2. In what year was your organisation formed?
	



	3. How would you best describe your organisation?
	Voluntary community group/club/society
	

	
	Community Council
	

	
	Registered Charity (please include your charity number)
	

	
	Social Enterprise
	

	
	Church/faith led group  
	

	
	Small business
	

	
	Individual
	

	
	Other (Please specify)
	



	4.  If you are an organisation, how much money do you presently have in free reserves?
	£

	
	

	5.  Is your organisation able to recover VAT? (Yes / No)
If ‘Yes’, this element will not be payable.
	



	Section C – The Project

	1. Provide the Project Title:

	


	

	2.    Which zone(s) in the Fund area will this project benefit?  
       (Zone Nos 1 to 9 – see map of zones on our website)
	



	3.    Describe the project that you wish to use this grant for:

	(150 words max)





	4.   If your application is successful, what is the project’s anticipated start date?
      Please refer carefully to the application guidance notes on this.
      (An exact/estimated  dd/mm/yy  should be given)      
	



	5.   If your application is successful, what is the project’s anticipated completion date?
      Please refer carefully to the application guidance notes on this.
      (An exact/estimated  dd/mm/yy  should be given)
	



	6.    Are any consents and/or permissions required for the project to proceed? If so, are these in place?

	(150 words max)



	7.   Provide the project location/s :

	


	8.   If you are seeking funding for a capital project, who will be responsible for maintaining the project following completion and what will this involve?

	(100 words max)





	9.   If you are seeking funding for a revenue or service-based project, what will happen at the end of the funding period?

	(100 words max)







	
Section D – Project Costs


	1. What is the total project cost?
	£



	2. How much money are you applying for?
This should match the cost breakdown in D8.
	£



	3. How much funding will your organisation be providing towards the total project cost?
	£



	4. Please complete the table to show any grants you have already secured from other funders for the project:

	Name of Organisation
	Amount Awarded £
	Date Secured

	
	
	

	
	
	

	
	
	

	
	
	



	5.    If there are any conditions relating to these grants, please tell us here:

	(50 words max)





	6. Please complete the table to show any grants you have requested from other funders for the project, where you are still waiting to hear from them:

	Name of Organisation
	Amount Requested £
	Decision Date

	
	
	

	
	
	

	
	
	

	
	
	



	7. If there is a funding shortfall, how much is this and how will you or your organisation address it?

	(150 words max)




	8.   Please complete the table to give a breakdown of all costs relating to the project:

	Item/Activity
	Grant Requested  £
	Total Project
Cost  £
	Preferred Supplier

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	



	9.   Do you require an advance payment - please refer to guidance notes.  
      (This can be for up to 75% of the grant requested).
      Please give an explanation of why this is required.
      Otherwise payment of an award will be made on completion of a project and         
      submission of all required documentation.              
	£ 

	 (150 words max)


	




	Section E – Project Need and Overall Benefits


	1. How have you identified that the project is needed? Please tell us about levels of community support you have for the project and what local consultation you have undertaken:

	(200 words max)





	2. Please tell us how your project will benefit the local community:

	(200 words max)





	3.   How many people do you expect your project will directly benefit?

	(50 words max)




	Section F – Additional Relevant Information and Declaration

	1. Please provide any additional relevant information that you consider is important we should be aware of:

	(150 words max)





	2. 
Declaration: Please insert a response in all boxes before your application is submitted otherwise the Fund will be unable to consider your application
	Enter Yes/No/ NA 
to confirm each statement

	
You are duly authorised to submit this application on behalf of your organisation.

	

	
To the best of your knowledge and belief, all answers to the above questions are true and accurate.
 
	

	
This application is from a society, club, group, small business or resident from the within the Berry Burn Community Fund Zone, i.e. the current community council boundaries of Forres, East Nairnshire, Grantown-on-Spey, Cromdale & Advie, Speyside, Heldon, Findhorn & Kinloss, Finderne and Dyke Landward.

	

	
This application is not for retrospective funding, (i.e. you have not already started or completed the project or made purchases for it).

	

	Does this application promote any specific religious or political beliefs?
	

	
Does this application oppose renewable energy and sustainability?

	

	You have included copy of your Constitution/Articles of Association/ OSCR Certificate or other legal status document with your application.
	

	You have included 3 competitive quotations with your application.  (Please refer to application guidance notes).
If this is not possible, a letter of explanation must accompany your application.
	

	You have included copy of your most recent independently-examined Annual Accounts that are not older than 18 months old (unless you are a new organisation).  These must include the Income and Expenditure details together with the Balance Sheet.    
Are you a member of a wider organisation?   
If YES, a copy of the parent organisation Accounts should also be attached.
	

	If successful in this application, you will fully acknowledge the Berry Burn Community Fund in your publicity and agree to take part in any publicity organised by the Fund.
	

	If successful in this application, you agree to display a “Project assisted by the Berry Burn Community Fund” plaque provided by the BBCF on your premises.  If you do not have anywhere to display a plaque or it is not appropriate, please enter ‘N/A’ in the box.  If you have already received and still have a plaque from a previous application please enter ‘N/A’.
	

	
GDPR

You consent to your submitted data being collected and stored for the following purposes: 

When you apply for a grant for your organisation from us, we will collect personal data so that we can contact you about your organisation's application, assess the application, contact you about any grant we can or cannot make and about any monitoring of the grant. This information will be held for a period of six years.

We also seek consent to hold personal data to contact you occasionally with news, invitations and for your views on this Fund. 

For further information please see our Data Privacy Policy on our website.
	




This form should be submitted by email. 
Please ensure that you have included all the documentation required and return to:  

admin@berryburncommunityfund.co.uk 
All files submitted as part of the Application must be in one of the following formats: PDF (the preferred format), or readable by Microsoft Word 2013, or readable by Microsoft Excel 2013, or JPG, or JPEG.  No one file is to be larger than 2MB.  If accepted, larger files maybe compressed during the processing of the Application, and all files may be converted to PDF.

Your application will be acknowledged by email within one week of receipt

The Closing Deadline for Applications is Monday 11th May 2026
[bookmark: _GoBack]The Awards Round Meeting will be held on Monday 15th June 2026

Please note:
If your application is submitted by Monday 4th May we will check it to ensure that the application is complete and correct and that all required documents have been submitted.  Any application submitted after that date will go forward for review as it stands and may be rejected if it is deemed incomplete.
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